Procedures for AI
Important Data Protection Statement
Under no circumstances should identifiable ākonga or staff data—including names, health information, reports, assessments, or any other personal details—be entered into any AI platform or tool.
This includes both approved and unapproved AI services. Protecting the privacy and dignity of our ākonga is paramount and aligns with BLENNZ’s commitment to ethical, safe, and inclusive education. All AI use must comply with New Zealand privacy laws and BLENNZ digital safety policies.
Purpose
This document provides practical guidance for staff at BLENNZ to effectively and ethically integrate Generative Artificial Intelligence (AI) tools into their teaching practice. It aligns with the BLENNZ AI Policy 2025 and supports the goal of enhancing accessibility, independence, and curriculum engagement for ākonga who are blind, deafblind or have low vision.
Principles for AI Use in Teaching
Staff must ensure that AI use:
· Enhances Accessibility: AI should actively support access to learning materials through formats such as Braille, audio, tactile diagrams, and screen reader-compatible content.
· Supports Independence: AI tools should empower ākonga to engage with content independently, not replace human support but complement it.
· Respects Cultural Values: All AI-generated content must reflect manaakitanga, whanaungatanga, and ako, and be reviewed for cultural sensitivity, especially in relation to Te Ao Māori and Pasifika perspectives.
· Ensures Accuracy: Teachers must verify AI outputs for factual correctness and appropriateness, avoiding reliance on unverified content.
· Upholds Ethical Standards: AI use must comply with privacy laws, avoid plagiarism, and maintain transparency in educational decisions.


Approved AI Tools and Access
Examples of tools that staff may use are:
· Gemini
· Copilot
· Grammarly for Education
· Book Creator (with AI features)
· Seeing AI
· Be My Eyes (for accessibility support)
Access Requirements:
· Where possible staff must be signed in with their BLENNZ M365 or Google account.
· Tools must be tested for accessibility and child-safe compliance.
· No personal ākonga data should be entered into any AI platform.
Procedures for Ākonga Use of AI
Permitted (with supervision):
· Generating alt-text for images.
· Converting text to audio or Braille.
· Using summarisation tools for comprehension.
· Brainstorming ideas for writing or projects.
Not Permitted:
· Completing entire assignments using AI.
· Entering personal or sensitive data.
· Using unapproved tools during school hours.
· Creating biased or culturally insensitive content.
Procedures for Staff Use of AI
Acceptable Uses:
· Adapting learning materials for accessibility.
· Creating alt-text and visual descriptions.
· Drafting non-identifiable reports or summaries with professional review.
· Simplifying complex content for personalised learning.
Unacceptable Uses:
· Sharing identifiable ākonga data.
· Making final decisions about ākonga progress based on AI.
· Using AI content without review.
· Using tools that breach NZ privacy or school digital policies.
Review and Feedback
This document will be reviewed annually in alignment with the BLENNZ AI Policy. Staff are encouraged to provide feedback and share best practices to ensure continuous improvement and alignment with evolving technologies.
Next Review Date: November 2026
